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The entit y must have digital signatur e certific ate from any of the licensed
certifying author ities specified by NSDL,for digitally signing applic ations
and uploading the r eturns online

Tata Consultancy Services (TCS)
Institut e of Development & Research in Banking Technology (IDRBT)
SafeScrypt
Mahanagar Telephone Nigam Limit ed (MTNL) (n)Code Solutions - A
Division of GNFC LTD.

The entit y must have computing Infr astructur e (H/W,S/W, Internet
Connectivit y). It should submit due diligenc e certific ate from ISA or CISA
in a prescribed format that it has necessary computing infr astructur e.

Prerequisit e

Registration
Procedure
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See Annexure –

An eligible entit y shall register for e-Return intermediary filling up the
registration f orm as per the instructions provided. It should be in the
name of the applicant – if it is in the name of an employee\ partner of
the applicant, there should be an authorization fr om the applicant
On confir mation of the applic ation the acknowledgement screen shall
be displayed which is to be saved,printed & duly signed.Then it should
be sent to NSDL along with a proof for fulfillmen t of eligibilit y crit eria,
due diligence certific ate and requisit e payment.

In case of entities other than 'Chartered Accountant ' or
'An Advocate', the author ized signatory shall sign the acknowledgmen t
and affix the  appropr iate seal or stamp.

A for the list of documents to be produced

Payment
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Annexure - B d

Registration pr ocessing fee Rs 2,204 /- (inclusive of service tax
currently 10.20%) which is non refundable .Payment can be made
thr ough any HDFC Banks,a list of HDFC Bank Branches.
Interest free refundable securit y deposit of Rs 25000 can be made
either by cheque or DD in favour of NSDL-ERI,Mumbai. For Payment
options & other details see

Data Transmission test
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On receipt of do cuments and realization of payment NSDL will assign
user ID where applicant can login to ITD site (URL,provided by NSDL)
and conduct data transmission test.
After successful completion of this t est ITD will enable the applicant
for filing e Returns as per the scheme where applicant will b e provided
with unique e Return intermediary Identific ation numb er and
password.

eFiling enabled
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Category of applicant Documents to be submitted

A Registered Company / Statutory
Body as an employer

l Due Diligence Certificate in the prescribed format

A Firm of Chartered Accountants l

l

l

Due Diligence Certificate in the prescribed format

Copy of Registration Certificate issued to the firm by Institute
of Chartered Accountants of India

Copy of Assessment Order/Intimation Slip (for each of the last 2
years)

A Firm of Advocates l

l

l

Due Diligence Certificate in the prescribed format

Copy of Certificate of Bar Council

Copy of Assessment Order/Intimation Slip (for each of the last 2
years)

A Chartered Accountant l

l

l

Due Diligence Certificate in the prescribed format

Copy of Certificate of Practice issued to the applicant by
Institute of Chartered Accountants of India

Copy of Assessment Order/Intimation Slip (for each of the last 2
years)

An Advocate l

l

l

Due Diligence Certificate in the prescribed format

Copy of Certificate of Bar Council

Copy of Assessment Order/Intimation Slip (for each of the last 2
years)

A Registered Company / Bank
providing Financial Services

l

l

l

l

Due Diligence Certificate in the prescribed format

Copy of Networth Certificate(As on 31st March of the last
Financial Year)

Copy of Memorandum of Association

Copy of RBI approval (if applicable)

Annexure - A

Documents to be submitted as Proof of fulfilment of eligibility criteria

Annexure - B
Payment options:

Payment can be made either by cheque or demand draft – it shall be in favour of 'NSDL - ERI'.

Name of the Organisation / Person (applicant) and the acknowledgment number should be mentioned on the reverse
of the demand draft / cheque.

Demand draft shall be payable at Mumbai

Applicants making payment by cheque shall deposit a local cheque (drawn on any bank) with any HDFC Bank branch
across the country (except Dahej).The cheque should be deposited in the account number '5422320001766'. List of
HDFC Bank Branches.
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Submission of Documents

The above-mentioned documents (acknowledgment along-with proof for fulfillment of eligibility criteria, due diligence
certificate and requisite payment should be sent to NSDL at 'e-Return Intermediary Cell,National Securities Depository Limited,
TradeWorld,'A'Wing,4thFloor,KamalaMillsCompound,SenapatiBapatMarg,LowerParel (W),Mumbai -400013'.

Superscribe the envelope with 'APPLICATION FOR e-RETURN INTERMEDIARY - ACKNOWLEDGMENT NUMBER' (e.g.
'APPLICATIONFORe-RETURNINTERMEDIARY-880010100000011').

Requisitedocumentsandpaymentshould reachNSDLwithin15days fromthedateofonlineapplication.
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